MyHuUMNaNbHOE Ka3eHHOe [OLLKO/IbHOE 06pa3oBaTe/ibHOe yUpexjeHue
BepXxHeLOOPUHCKMIA AETCKNA caf,
KaMbILIMHCKOro MyHULMNA/IbHOMO painoHa
Bonrorpagckoin o6nactu

NMPNKA3

Howmep Jata
[OKYMeHTa  COCTaB/IEHNS

Noe 94 16.11.2022r
06 yTBepxaeHMN Mopsaka paboTbl CO CNyXXeBHOM

MH(hopMaLMein orpaHMYeHHOropacnpocTpaHeH s B
MKAOY BepxHef0bpnHCKMIA AC

B cooTtBeTCTBUM C CT.28 PeaepanbHOro 3akoHa ot 29 aekabps 2012 roga Ne 273-$3 «06
o6pasoBaHMK B Poccuiickoi ®efepaumm», ¢ MNoctaHoBneHnem Mpasutensctea PP ot 02.08.2019
N 1006 (pea. ot 05.03.2022) "O6 yTBepXAeHMM TpebOBaHWI K aHTUTEPPOPUCTUYECKON
3alUMLLEHHOCTY 00BbEKTOB (TeppuTopuin) MnHucTepcTBa NpocseLeHnst Poccuiickon defepaumm
N 0O6BEKTOB (TEPPUTOPWIA), OTHOCALLUMXCS K cthepe LeATeNbHOCTU MUHMCTEPCTBa MPOCBELLEHNS
Poccuiickoii ®epepauimu, 1 hopMbl nacnopTa 6e30NacHOCTM 3TUX 06BEKTOB (TEPPUTOPUI),

NMPNKASBIBAKO:

1 YTBepAuUTb npunaraembiin  Mopsagok paboTbl €O CAy)XeGHOW  MHDopMaLmeit
OrpaHn4YeHHOro pacnpocTtpaHeHns B MKAOY BepxHea06pUHCKNIA AETCKUIA caf;

2. Pa3mMeCTUTb HACTOALLMIA NPUKa3 Ha OULUMaIbHOM CaiTe YUPEXAEHUS B TeYeHue
[lECATN paboumx AHei Co AHS N3aaHUs HaCTOSILLIEro NpuKasa.

3. KOHTPOb MCNOMHEHUS HACTOALLIENO NPUKa3a OCTaB/SH 3a COOONA.



IIpunoxxenue k nmpukasy
ot 16.11.2022 Ne 94
Hopsinox padoTsl co ciay:ke0HOI HHPoOPMAaLIHEl OTrPAHUYEHHOT0 PACTIPOCTPAHEHHS
B MK/IOY BepxHeno0puHCcKHii ac

L. O0mue nonoxeHust

IMopsinok pabotel co cayxebHON wHpOpMaIHEd OrpaHUYEHHOTO pPACIPOCTPAHEHUS B
MKJIOY BepxuenoOpunckuii nerckuii can (nmanee - Ilopsmox, YupeskaeHue) yCTaHABIUBAET
nopsinok padoTel ¢o CiayxebHOH mH(pOpManKel OrpaHUYSHHOTO PACTPOCTPAHEHUS, OMpPEaesieT
00513aHHOCTH JINLI, TOMYIIEHHBIX K CIykeOHOH MH(POPMAaLMU OrPaHUMYEHHOTO PAaCIPOCTPAHEHHUS,
B TOM YHCII€ JIMI], OTBETCTBEHHBIX 32 XpaHEHHE Macropra OE30MacHOCTH W UHBIX JOKYMEHTOB
OTPaHUYEHHOT'O PACTIPOCTPAHEHHS, COIEPIKAIIUX CBEEHHS O COCTOSTHUHM aHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH MECT MAaCCOBOT'O MPEOBbIBAHMUS JIIOJIEH M MPUHUMAEMbIX MEPax IO €€ YCHICHHUIO.

Hannsiii [opsaok paspadboran B coorserctBuu ¢ [locranosnennem [pasutenscra PO ot
2 aerycra 2019 r. N 1006 "OO6 yrBepxkneHUHn TpeOOBaHUH K aHTUTEPPOPHCTUUECKOM
3aIHUIIEHHOCTH 00BEKTOB (TeppuTopuii) MuHHUCTEpCTBA MpocBemeHus: Poccutickoit @enepanyn
U O0BEKTOB (TepPPUTOPHII), OTHOCIINUXCS K cepe nesaTeTbHOCTH MUHUCTEPCTBA MPOCBEIEeHUS
Poccwmiickoii @enepaunu, U Gopmbl macrmopra 0€30MaCHOCTH 3THX OOBEKTOB (TEPPUTOPHIA),
DenepanbHbIM 3aK0HOM OT 27 uronst 2006 rona Ne 149-@3 «O6 nadopmanum, nHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3ammuTte nHpopmanmmy, [locranosiernem [Ipasurenscrea PO ot 25.03.2015 N
272 (pem. or 19.01.2018) "OO6 yrBepkaeHnH TpPeOOBAaHMHA K AHTUTEPPOPUCTHUECKON
3aIUIIEHHOCTH MECT MacCOBOTO MPeOBbIBaHUS JIIOAEH M OOBEKTOB (TEPPHUTOPHIL), MOAJIEKAIINX
00s13aTeNbHOM OXpaHe BOHCKaMH HalMOHAJIbHOHW rBapauu Poccuiickoit @enepanuu, u Gopm
NacIopTOB O€30MaCHOCTH TAaKMX MeCT U o0bekToB (Teppuropuii)’, IlonmokeHueM o mopsake
oOpawenust co ciykeOHOH WHpOpManmMeld OrpaHUYEHHOrO PACIPOCTPAHEHUS, YTBEPKIEHHOTO
nocranosieHueM [Ipasurenscrsa PO® ot 3 Hos10pst 1994 roma Ne 1233,

K cayxebHOH mHpOpPMALIUN OrPpaHUYEHHOTO PACIPOCTPAHEHHsSI OTHOCUTCS HECEKPETHas
uHpOpPMAaLKs, KaCaroWascsl MeSTeNbHOCTH YUpeXkKIeHHs, OrpaHHYeHHEe Ha pPaclpoCTpaHEHHUe
KOTOpOil 00yCIIOBIIEHO TpeOOBaHUSAMH OOECHeUeHHs] aHTUTEPPOPUCTHUECKON 3aIMIIEHHOCTH
Yupexnenus.

Ha  nmokymenrax, comepskamux  CiyKeOHyH0O  WH(POPMAIUI  OTPaHUYCHHOTO
pacnpoctpaHeHus, mpocrasisiercst momeTka «J1CID» («lst ciykeOHOro moab30BaHUs )

IL Kareropum JOUKHOCTHBIX JIML, YNOJHOMOYEHHBIX XPAHUTb, IMepPeIABATH
CJIYKeOHYI0 HH(POPMALHIO OrPAHHYEHHOT0 PACIIPOCTPAHEHHS.

2.1 Pykxoonurenr MKJIOY BepxHenoOpHHCKUI AETCKUI cal ONMpeneNsieT. KaTeropuu
JOJDKHOCTHBIX JIMI, UMEIOIINX MPAaBO O3HAKOMIICHUS M MOJB30BaHUs CIy>keOHOH mHpopMarmen
OTPaHUYEHHOr'O PACIIPOCTPAHEHHSI, MTOPAIOK Mepenadn CirykeO0HOH HHPOPMALIK OTPaHUIEHHOTO
pacrpoCTpaHeHHs APYTUM JINLAM M OpraHaM, OPTaHU3aLMsIM (32 UCKITIOUEHHEM UMEIOIIHNX Ha 3TO
MPaBo), MOPSAOK CHATHsSI ToMeTkH "Jljist ciyskeOHOro mojp3oBaHus" ¢ HocuTened nHpopManuu
OTPaHWYEHHOIO  PACHpPOCTPAHEHUs, OpPraHM3aLMUI  3alUThl  CIy)XKeOHOH  uHpopManu
OTPaHUYEHHOT'O PACTIPOCTPAHEHHUSI.

2.2. JIOWKHOCTHOE JIMIO, MPUHSBIIEE K O3HAKOMJICHHMIO, IOKYMEHThI K pabdore co
cinykeOHOH  mHpOpMauMel  OrpaHWYEHHOrO  PAaCIpPOCTPAHEHHs, HECET MEePCOHAIBHYIO
OTBETCTBEHHOCTD 32 COOJIIOICHHE OTPAaHUYECHUH, TPEIYCMOTPEHHBIX TYHKTOM 2. 1.

2.3. Cnyxebuas wuHpOpMAIUS OTrPAaHUYEHHOTO pPACIpPOCTpaHeHUs Oe3 CaHKIUU
COOTBETCTBYIOLIETO JOJKHOCTHOTO JIMIA HE MOJIEKUT Pa3TJIAeHHIO (PacIIpOCTPAHEHHUIO).



2.4. 3a pasrnameHue ciykeOHOH MH(OpMALMM OrpaHHMYEHHOTO PACHPOCTPAHEHUS, a
TaK)Ke HapyLIEHHE MOpsiaka oOpameHusi ¢ JOKYMEHTaMH, COAEP KALINMH TaKyl HH(OPMALHIO,
paOOTHHUK OpraHM3all MOXKET ObITb TMpHBJIEYEH K AWCUUIUIMHAPHOW WM  WHOU
MpeayCMOTPEHHOHN 3aKOHOATENbCTBOM OTBETCTBEHHOCTH.

2.5. B ciaydae JNHUKBUAALMU Y4UYPEXKACHUS, PELIEHHWE O NajJbHEHIIEM HCIOJIb30BAaHUU
ciy>keOHO nH(pOPMALIKM OTPAHUYEHHOTO PACIIPOCTPAHEHUS MpUHIUMaeT pykooauTteib OO,

2.6. YcTaHOBJEHBI CIEAYIOLINE KATETOPUH JTOJKHOCTHBIX JIUL, YITOJTHOMOYEHHBIX
nepenasaThb CIykeOHY0 HHYOPMALIUIO OTPAaHIHYEHHOTO PACTIPOCTPAHEHHS:

- PYKOBOAUTEID;

- CTaplLIMi BOCIUTATENb,

- JeIONPOU3BOUTEND

I1I. IIpuem, yuyer (perucTpanmsi) JOKYMEHTOB, coAep:KAIIUX HH(POPMALHIO
OrPAHHYEHHOI0 PACIPOCTPAHEHHS.

3.1. HeoOxomummocTs mpocTaBieHuss momerku "Jlns ciyskeOHOro monbp3oBaHUs" Ha
JOKYMEHTaX W H3[aHUSAX, COAEpKAIMX  CIyXeOHyH0  HH(POPMALMIO  OTPaHUYEHHOTO
pacnpocTpaHeHusl, ONpeaessieTCsl UCIIONHUTENEM U AOJDKHOCTHBIM JIMLIOM, MOATMCHIBAIOLIUM WIIN
YTBEPKIAAIOLINM JOKYMEHT.

3.1.1. Yka3zaHHasi NOMETKA U HOMEP SK3EMIUISIPa NPOCTABIISIOTCA B IPABOM BEPXHEM YTy
NepBOI CTPaHUIBI JOKYMEHTa, HAa OOJIOKKE W TUTYJBHOM JIUCTE M3/IaHUS, a TaKXKe Ha MepBOH
CTpaHHULIe CONTPOBOUTENBHOIO MMCbMA K TAKUM IOKYMEHTaM.

3.2. Ilpmem, yuer (perucrtpauusi) AOKYMEHTOB, COAEpXKALIUX  HH(POPMALUIO
OTrPaHUYEHHOTr0 PacHpOCTPAHEHUS], OCYLIECTBIISIET CEKPETaph OpraHU3aLiu.

3.3. JlokyMeHTHI ¢ ToMeTKoM "J[iist ciryske0HOro MoIb30BaHus "

3.3.1. Co3paroTcsi Ha aBTOMAaTHU3UPOBAHHOM pabO4YeM MeCTe C 3aKPBITBIM IOCTYIIOM B
obmyro uHpoOpMaroHHy0 cuctemy MuHuctepcTa. Ha obopore mocieaHero JmMcra Kaskaoro
SK3EMIUISIpa JOKYMEHTa UCIIOIHUTENb JODKEH YKa3aTh KOJMUECTBO OTIIEYaTaHHbIX HK3EMIUIAPOB,
CBOIO (DaMMIIMIO U IaTy NeYaTaHUs JOKYMEHTA.

3.3.2. OTtneuaTaHHble U MOJANUCAHHBIE JOKYMEHTHI BMECTE C YHEPHOBUKAMH U BapUaHTaMU
nepearoTes AN perucTpaluy CeKpeTapro opraHuzauuy. YepHOBUKHU U BApUAHTBI YHUUTOXKAIOTCS
CeKpeTapeM OpraHU3alHH C OTPAXKEHHEM (PaKTa YHHUTOKEHUS B YIETHBIX (opMax;

3.3.3. Y4uuTBIBaIOTCS OTAENBHO OT HECeKpeTHOH wuHpopmaumu. IIpu He3HaYMTENBHOM
o0BeMe TaKuX ITOKYMEHTOB pa3pelraeTcsi BECTH MX y4YeT COBMECTHO C JPYTHMMU HECEKPETHBIMHU
nokymeHtamu. Ilpu peructpauuy yka3aHHBIX JIOKYMEHTOB K PErHCTPAallMOHHOMY HHIAEKCY
nokymeHTa nobasmsiercs nomerka "JICIT",

3.3.4. Ilepenarorcsi pabOTHUKAM CTPYKTYPHBIX MOAPA3ACICHUN TMOX  PACIHUCKY,
NEPECHIIAOTCS CTOPOHHUM OPTaHU3aLUsAIM (eNbAbEerePCKON CBA3BIO, 3aKA3HBIMHU HMJIM LIEHHBIMU
MOYTOBBIMU OTITPABJICHUSMH, & TAKXKE MOTYT OBITh IE€PEIaHbl HAPOUHBIM;

3.3.5. PasmMHOXKArOTCST  (TUPAKUPYIOTCA) TOJIBKO €  MUCBMEHHOTO  pa3pelieHus
PYKOBOIUTENS] OPTraHU3ALMH, YITOJTHOMOUYEHHOTO OTHOCHTD CIYKeOHYI0 HHPOPMALIUIO K pa3psny
OTPaHUUYEHHOTO PacpOCTPaAHEHUS

* Y4eT pa3MHOXEHHBIX JOKYMEHTOB OCYIIE€CTBJISIETCS TO3K3EMILIPHO.

* Ilepen pasMHOXXEHHEM Ha TUTYJbHOM JIMCTE€ OpPUTMHAJA JIOKYMEHTa IpPOCTaBISETCS
OTMETKa O pa3MHOXKEHMM C YKa3aHHEeM perucTpallMOHHOTO HOMepa IO JKypHaly yuera
Pa3MHOXKEHUS CITyKeOHBIX JOKYMEHTOB.

* Ha obopore mocnenHero jgucra OpUTHHANA Pa3MHOXKAEMOTO SK3EMIUIIpa JOKYMEHTa
UCIIOJIHUTENb JOJDKEH YKas3aTb PErucTPaLlMOHHBIN HOMEp IO JKypHaly ydeTa pPa3sMHOMKEHHs



CiTy>keOHBIX TOKYMEHTOB, KOJHYECTBO Pa3MHOXKEHHBIX 3K3€MIUIIPOB, CBOK (DaMMIMIO M ATy
Pa3MHOXKEHUsl JOKYMEHTA.

* Hymepauusi JONOJHUTEIBPHO PAa3MHOXKEHHBIX JK3EMIUIIPOB  IPOU3BOJAUTCS  OT
MOCJIEIHET0 HOMEPa paHee YUTEHHOTO AK3EMIUIAPA 3TOTr0 TIOKYMEHTA;

3.3.6. XpaHATCS B HAQAEKHO 3aKPbIBAEMBIX M OINEYaThIBAEMBbIX INKadax (Amukax,
X PAHUIIHLIAX ).

3.4. 3anpeuaercd  CKaHMpOBaHHME€ -  BBEJEHHE B  CHCTEMYy  BJEKTPOHHOIO
JOKYMEHTOOOOpOTa 3JEKTPOHHOH BEPCHU JOKYMEHTOB ¢ moMmeTkod "Ilna ciykeOHOro
MOJIb30BaHUsA".

3.5. Ilpu HeoOXOAMMOCTHM HamNpaBlIeHHUs TOKYMEHTOB ¢ momeTkoill "Ima ciyxeOHOro
MOJIb30BaHUA" B HECKOJIBKO aJpECOB COCTAaBJISIETCS yKa3aTellb PACChUIKH, B KOTOPOM I0AIpPECHO
MIPOCTABJISIFOTCS] HOMEPA SK3EMIUISIPOB OTIIPABJISIEMbIX JOKYMEHTOB.

* Vkazarenb pacChblIKU MOJIHUCBHIBAETCS HCIOJHUTENEM JOKYMEHTa U PYKOBOAMTEIEM
CTPYKTYPHOTO NMOApa3ieSeHus], TOArOTOBUBIIErO TOKYMEHT.

3.6. MUcnonHeHHble HOKYMeHThI ¢ mioMeTrkod "J[imst ciyskeOHOro mosb30BaHUsA"
IPYNIMPYIOTCS B JleJia B COOTBETCTBUU C HOMEHKJIATYPOU /€]l HECEKPETHOIO J1eJ0NPOU3BOICTBA.
Ha obnoxke nenma, B KOTOPOE NMOMELIEHbI TaKUE TOKYMEHTBI, TaK)XKe MPOCTABISAETCS TOMETKA
"Jlnst ciryxeOHOro MoJIb30BaHUs".

3.7. YHUYTOXEHHUE 1ei, JOKyMEHTOB ¢ momeTkod "Jlns ciyskeOHOro monb3oBaHus",
yTPAaTUBILIMX CBOE€ MPAKTUYECKOE 3HAUEHHE M HE HMEIIIUX HCTOPUYECKOH LI€HHOCTH,
NPOM3BOIUTCA MO akTy. B yderHbx ¢(opmax o0 3TOM nemaercs OTMETKAa CO CCBUIKOM Ha
COOTBETCTBYIOLIUH aKT.

3.8. Ilepemaua gokymMeHTOB u nen ¢ momerkod "Jlnms ciyxeOHOro monb3oBaHus" OT
OJHOTO PabOTHUKA PYTOMY OCYIIECTBIISIETCS C Pa3peIleHus] COOTBETCTBYIOIIETO PYKOBOAUTEIIS.

3.9. Ilpu cmene paOOTHHKA, OTBETCTBEHHOIO 3a y4eT IOKYMEHTOB ¢ mometkou "J{isi
Ciy>keOHOTO TMOJIb30BaHMS", COCTaBIIETCSl aKT MpPHUEMAa-CAAud O3TUX JOKYMEHTOB, KOTOPBIH
YTBEPKAAETCS COOTBETCTBYIOLIUM PYKOBOJUTENEM.

3.10. IlpoBepka HamMuus TOKYMEHTOB, 1€ U M3MaHuil ¢ momerkor "Jlns cimyxeOHOro
MOJIb30BaHUA" MPOBOAUTCA HE peKe OAHOIO pa3a B roj KOMHCCHEH, Ha3HayaeMoil MpHUKa3oM
PYKOBOIOUTENS] OpraHu3alui. B coctaB yka3aHHOH KOMHMCCHH OOS3aTENbHO BKJIIOYAETCS
CeKpeTapb OpraHMu3alliy, OTBETCTBEHHBIE 3a YUET U XpPaHEHUE STUX MaTepPHaJIOB.

3.11. O dakrax yTpaThl MOKYMEHTOB, ANl W W3AHHUHA, COAEPIKAIUX CIyKEOHYIO
WH(POPMALIMID OTrPAHUYEHHOTO pACHIpOCTpaHeHHs, JUOO pas3riallieHus >TOH uH(opMAaIuH,
CTaBHUTCSl B M3BECTHOCTb HAYAJbHUK YMPaBJICHUS OOpa3OBaHUS W HA3HAYAETCS KOMMCCHUS AJIS
paccienoBaHusl OOCTOSITENLCTB YTPATHI HITH Pa3TJIAIleHUs.

3.11.1. Pe3ynpTaThl paccienoBaHusi AOKJIAAbIBAIOTCA PYKOBOAUTENIO MOABEAOMCTBEHHON
OpraHu3aly, HA3HaYUBLIEMY KOMUCCHIO.

3.12. Ilpu caatun nometku "J{ist cy>keOHOro MoB30BaHUA" HAa TOKYMEHTAX, Aeax WM
U3JaHUAX, a TaKXke B Y4YETHBIX (OpMax JeNaroTCsl COOTBETCTBYIOLIHME OTMETKH U
UH(POPMHPYIOTCS BCE aAPECcaThl, KOTOPBIM 3TH TOKYMEHTBI (M3/1aHHs1) HATIPABISLIUC.

IV.  3akawouuTe/ibHbIE MOJ0KEHHUSI

4.1. Hacrosmuii [lopsanok nedCTBYIOT O NPUHSTHS HOBBIX.

42. MHsmeneHus B Hacroamuid Ilopsgok MOryr BHOCUTBCA YUpPEKIECHUEM B
COOTBETCTBUU C [JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoin denepauuu U MOPSAKOM,
YCTaHOBJIEHHBIM B YUpeXKIEeHUU.

43. Tlopsimok pa3Mernaercs Ha opunranbHOM caiite YupeskneHus B cetu «MHTepHETY.



